SO NOI VU TINH PONG NAT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM Poc 1ap -Tu do - Hanh phic

S6: 09  /KH-TTDVVL ‘
Dong Nai, ngay 03 thang 3 nam 2026

] KE HOACH
To chirc San giao dich viéc lam thang 03 nam 2026

Thuc hién Ké hoach s6 02/KH-TTDVVL ngay 15/01/2026 ctia Trung tim
Dich vu viéc lam vé viéc t6 chirc San giao dich viéc [am nam 2026;

Nham duy tri hoat dong trong cong tac to chic San giao dich viéc lam tinh
dé két ndi cung cau lao dong, dap ung kip thoi nhu cdu nhan luc cho doanh nghiép,
giam ty 1 that nghiép, gop phan phat trién kinh té xa hoi dia phuong, Trung tim
Dich vu viéc lam (Trung tdm) xay dung ké hoach t6 chirc San giao dich viéc 1am
thang 03 nam 2026, cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- T6 chtte cac hoat dong giao dich viéc lam tai San giao dich viéc lam:
dinh hudng nghé nghiép, tu van, gi6i thiéu viéc 1am, cung cip thong tin co hoi
viéc lam cho nguoi lao dong ndi chung va nguoi dang huong trg cap that nghiép
néi riéng; tao diéu kién thuan loi cho nguoi lao dong duogc tlep xuc truc tiép voi
doanh nghi€p, cac co s¢ GDNN, dé lya chon cong viéc va nghé nghiép phu hop,
nham giai quyét viéc lam, giam ty 18 that nghiép;

- Pap tmg nhu ciu lao dong cua cac doanh nghiép, két ndi viéc lam giita
nguoi lao dong voi cadc doanh nghi¢p, co s GDNN trong tinh.
- Hd tro tu van, gidi thidu viéc 1am, chuyén dbi nghé nghiép (101 Vo1 can bo,

cong chire, vién chirc, nguoi lao dong va lyc luong vi trang c¢6 nhu cau tim kiém
viéc lam moi1 sau khi thuc hién sap XEp t6 chirc bo may cua h¢ thong chinh tri.

2. Yéu cau

Té chirc San giao dich viéc 1am hiéu qua, tiét kiém, thiét thuc, phu hop véi
tinh hinh thuc t€. Cong tac tuyén truyén hoat dong San giao dich viéc lam duogc
thuc hién trudc thoi diém to chuec;

San giao dich viéc lam ung dung cong nghé¢ vao cong tac tuyén truyén, tu
van két ndi viéc 1am theo mo hinh “Ung dung cong nghé thong tin va tri tué nhdn
tao long ghép San giao dich viéc lam truc tiép vao truc tuyén”.

Sau San giao dich viéc 1am co bao cédo két qua to6 chic San nham rat kinh
nghiém, danh gia hi¢u qua trong cong tac to chirc thuc hién.

II. NOI DUNG

Puong D518, Khu phd 15, Phudng Tam Hiép, tinh Dong Nai
DT: (0251) 8823 452 Email: phonggtvldn@gmail.com
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1. Thoi gian va dia diém t6 chire: Tir 7 gio 30 phit - 11 gi¢ 30 phit, ngay
16/03/2026 tai Trung tam Dich vy viéc 1am - Duong 518, khu pho 15, phuong Tam
Hi¢p, tinh Pong Nai.

2. Hoat dong chinh

Tu van, gio1 thiu viéc lam cho nguoi lao dong ndi chung, nguoi lao dong
dang huong trg cap that nghiép va nguoi lao dong da nghi viéc do anh huong thuc
hién sap x&p t6 chirc bd may cua hé thong chinh tri; Cung cap thong tin co hdi viéc
lam — nghé nghiép; tiép nhan ho so dang ky tim viéc;

T chirc cho cac don vi tuyén dung — tuyén sinh tiép nhan hd so du tuyén,
phong van ng vién; dang thong bdo tuyén dung tai san; Gidi thi€u trng vién sau
San.

3. Thanh phan tham du

3.1. Cha tri

- Lanh dao Trung tdm Dich vu viéc lam;

- Ban t6 chitc San Giao dich viéc lam.

3.2. Moi tham du

- Céc doanh nghiép, don vi, t6 chirc va c4 nhan c6 nhu cau tuyén dung lao
dong truc tiép hodc Uy thac tai San giao dich vi¢c lam;

- Céc co s6 GDNN c¢6 nhu ciu quang ba va tuyén sinh tai San giao dich viéc
lam;

- Nguoi lao dong bao gom nguoi huong TCTN, nguoi lao dong da nghi viée
do anh huéng thuc hién sap x€p t6 chirc bd may cta hé théng chinh tri, nguoi
nghéo va can ngheo, nguoi khuyet tat, cac ddi tuong xa hoi va lao dong khac cod
nhu cau tu van nghé nghi¢p, tim ki€ém co hdi hoc nghé, co hoi viéc lam thich hop
vo1 kha nang va nguyén vong.

4. Cong tac tuyén truyén

Tuyén truyén ndi dung va hinh anh hoat dong cua San giao dich viéc lam
bang nhiéu phuong thirc khac nhau dé thu hut cac don vi va ngudi lao dong tham
gia, cu the:

- Tuyén truyén bang bang ron, xe phat thanh luu dong doc cac tuyén dudng
quanh khu vyc Trung tdm, cac khu cong nghi€p, khu dan cu, trudng hoc,...thudc
cac phuong, xa trén dia ban tinh Bong Nai;

- Piang tin trén cac phuong tién truyén thong nhu bao Pong Nai dién tir; Pai
Phat thanh Truyén hinh Dong Nai;

- Tuyén truyén qua cac kénh thong tin do Trung tdm Dich vu viéc lam quan
ly sir dung: trang website vieclamdongnai.gov.vn, fanpage, zalo official, Youtube
cua Trung tam dich vy viéc lam.
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- Cac hinh thtrc tuyén truyén khac: giri thu moi va cong vin thong bao qua
duong buu dién, email,...

5. Cong tac phdi hop

Phéi hop Poan TNCS HCM tinh Péng Nai tuyén truyen thong tin dén luc
lugng lao dong doan vién thanh nién c6 nhu cau tim kiém viéc 1am, hudng dan
dang ky tham gia San viéc lam; cac don vi truyén thong trén dia ban tinh dé tuyén
truyén cho doanh nghiép, co s& GDNN va nguoi lao dong biét, tham gia;

Phoéi hop véi UBND céc xi, phuong trong tinh trong cong tac tuyén truyén,
két no1 San giao dich viéc lam té1 nguoi lao dong tai co sd, dac biét ngudi lao dong
¢ vung sau, vung xa.

Phdi hop Phong Cong chirc - Vién chuc va Phong Lao dong thudc S& trong
cong tac két ndi véi UBND céc x4, phuong trén dia ban tinh vé viéc thyc hién déy
manh cong tac tuyén truyén to1 nguoi nghi viée 1a can b, cong chirc, vién chuec,
nguoi lao dong thudc cac co quan, don vi trong hé théng chinh tri tinh ¢6 nhu cu
tu van, dao tao nghé va giai quyét viéc lam.

III. PHAN CONG NHIEM VU
1. Phong Nghiép vu
1.1. Bo phan Tw vAn — giéi thiéu viéc lam

Tiép d6n va huéng dan doanh nghiép, tu van va giéi thiéu viéc 1am cho
nguoi lao dong. Tong hop tinh hinh tuyén dung ciia doanh nghiép, két qua tim viéc
ctia nguoi lao dong tai San GDVL va bao cao két qua hoat dong vé S Noi vu sau
khi San két thuc. HJ trg két ndi viéc 1am doanh nghiép va ngudi lao dong trude,
trong va sau san;

Soan thao thu moi, thong bao t6 chirc San, cac ndi dung tuyén truyén (thu
am, bang ron, pano, ...). Pang thong tin t0 chitc San GDVL trén trang website:
vieclamdongnai.gov.vn, Fanpage, OA, Youtube Trung tam Dich vu viéc lam;

Lién h¢ don vi tuyén truyén théng nhat ndi dung hop dong tuyén truyen (no1
dung, thoi gian, tuyén dudng, gia thanh, s6 lugng cu thé). Khao sat thuc té, klem tra
cac diém treo bang ron, pano, trang tri khu vuc t6 chirc trude va trong ngay to chirc
San Giao dich viéc lam;

Hudng dan ngudi lao dong dang thong tin tim viéc online, truy cip viéc lam
trong; Phoi hop kiém tra ddm bao hé thong internet, trang thiét bi phuc vu San hoat
dong tot. Thu thap, cap nhat dir liéu viéc tim ngudi — nguoi tim viéc online trén cac
kénh truyén thong cua Trung tam.

1.2. Bo phan Bao hiém that nghiép

Tuyén truyén, van dong dén d6i twong bao hiém thit nghiép tham gia San
GDVL. Phéi hgp dang thong tin tuyén dung tai cac Van phong dai di¢n; ti€ép nhin
dang ky va thong bao danh sach doi tugng BHTN c6 nhu ciau tham gia phdng van
tai San giao dich viéc lam;
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Phdi hop trong viée tu van va gidi thidu viée 1am cho lao dong that nghiép
dén dang ky huéng TCTN va lao dong thuc hién thu tuc thong bio tim kiém viéc
lam hang thang tai van phong Trung tam va cac Van phong dai dién;

Chi dao cac van phong dai dién tich cuc két ndi, hd trg déi trong bao hiém
that nghiép tai dia phuong trong tim ki€ém viéc lam mai; tiép nhan dang ky nhu cau
viéc lam tai San GDVL;

2. Phong Hanh chinh — viéc lam

Phat hanh thu moi, thong bao dén cac doanh nghiép, don vi theo danh sach
moi qua duong buu dién; chuan bi co s vat chat, phuc vu hau can (vé sinh, an ninh
trat tu, PCCC, ...);

Quan 1y sir dung ngudn kinh phi hoat dong San giao dich viéc lam c6 hiéu
qua, thuc hi¢n tha tuc thanh quyét toan theo qui dinh.

IV. KINH PHi THU'C HIEN

Kinh phi thyc hién cong tac tuyén truyén San giao dich viéc lam trong thang
03 nam 2026 duoc st dung tir nguén ngan sach tinh dugc giao nam 2026 (T chirc
San giao dich viéc lam truc tiép 1dng ghép truc tuyén tai Trung tdm Dich vu viéc
lam), du kién nhu sau:

TT

Noi dung

bVT

S6
lwong

Pon gia
(dong)

Thanh tién
(dong)

Ghi chu

Tuyén truyén trén Dai
Phat thanh - Truyén hinh
Dong Nai

San

01

3.500.000

3.500.000

Tuyén truyén trén bdo
Poéng Nai dién tir trén
website:
baodongnai.com.vn, phién
bang may tinh, Baner chan
trang.

San

01

650.000

650.000

Thu am ndi dung phat
thanh tuyén truyén hang
thang: ndi1 dung phong
phu c6 chén nhac ¢ dong,
bao gdm nhan cong doc 5
phut/ban thu am/san; file
thu am.

San

01

200.000

200.000

Thué xe phat thanh luu
dong:

- bia diém: Chay cac
phuong, xa dong dan cu
gan khu vie t chirc va
Khu cong nghiép, chay 1

San

01

3.700.000

3.700.000



http://www.baodongnai.com.vn
http://www.baodongnai.com.vn

chuyén/1 lan to chirc san
- Thoi gian chay: 8
tiéng/chuyén/san

- Loai xe: Pugc trang bi
lai tir loai xe tai < 2,5 tan,
xe c6 thung kin va thung
c6 mui bat, kich thudc
pho bién 1a 4,3 x 1,8 x
2m. Cu ly hoat dong
trung binh trong 1
chuyén 1 khoang 200km

Trang tri bén trong, bén
ngoai san va treo banron
trén cac tuyén duong
5 | chinh khu vyc dong dan| San 01 5.650.000 | 5.650.000
cu (Bao gém: treo, thao,
bao quan, thay sb cho
banron cdc San)

TONG CONG: Muoi ba triéu bay tram nghin dong. 13.700.000

Trén day la ké hoach t6 chirc San giao dich viéc lam thang 03 ndm 2026 cua
Trung tdm Dich vu viéc lam truc thugc S& Noi vu tinh Pong Nai./. NP

/
Noi nhgn: A ﬂ KT. GIAM POC
- S6 Noi vu (A. Tuan-P. GP S¢) (bao cao); rHO GIAM POC

- Phong Lao dong S¢;

- Phong CVVC S¢;

- UBND cac xa, phudng trong tinh; % (phdi hop)
- Poan TNCS HCM tinh Dong Nai;

- Bao va PT,TH Ddng Nai;

- Giam Déc, cac PGD Trung tim;

- C4c phong thudc Trung tam (t/h); Pham Téan
- Luu: VT, BTC San GDVL.
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